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[bookmark: example-of-travel-auditor-job-description]Example of Travel Auditor Job Description
Our innovative and growing company is looking to fill the role of travel auditor. We appreciate you taking the time to review the list of qualifications and to apply for the position. If you don’t fill all of the qualifications, you may still be considered depending on your level of experience.
[bookmark: responsibilities-for-travel-auditor]Responsibilities for travel auditor
· Advise in development of policies and procedures for expense coding and reimbursement
· Perform ad hoc projects to help with strategic direction
· Prepare audit reports to summarize the work performed and audit issues identified provide recommendations to address the issues
· Manage and prioritize multiple assignments including all audits and project involvement
· Develop the testing plan for assigned audits, with management review and approval
· Prepare work papers to clearly support the audit conclusion in accordance with generally accepted auditing principles
· Audits transactions as required to substantiate the adequacy of internal controls and adherence to title industry best practices
· Ensures policy issuance complies with federal and state regulatory requirements
· Prepares clear, concise audit reports that include identification of potential risks and deficiencies and recommended remediation solutions for use by management
· Follow up with members to ensure future compliance with any issues identified in audits
[bookmark: qualifications-for-travel-auditor]Qualifications for travel auditor
· Excellent verbal and written communication skills, foreign language skills a plus!
· Prior experience with consulting or project management a plus
· Ability to work independently and collaboratively, multi-task
· CPA or CIA or demonstrated progress toward obtaining
· Ability to work in various work environments, such as stores, warehouses, outside industries
· Ability to complete other duties as assigned by Management
