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[bookmark: example-of-tax-experienced-staff-job-description]Example of Tax Experienced Staff Job Description
Our company is growing rapidly and is looking to fill the role of tax experienced staff. Thank you in advance for taking a look at the list of responsibilities and qualifications. We look forward to reviewing your resume.
[bookmark: responsibilities-for-tax-experienced-staff]Responsibilities for tax experienced staff
· Prepare work papers and other documentation, schedules
· Develop tax plans and projections
· Conduct research and stay abreast of the latest regulatory changes
· Provide assistance to peers and others, including overseeing and reviewing work of interns and junior-level staff
· Prepares business and personal tax returns
· Participates in tax planning projects
· Utilizes and develops a basic understanding of various tax programs and tax software
· Works with confidential client matters
· Works as part of a multi-disciplinary team helping to provide industry knowledge and experience
· Performs other tax special project work
[bookmark: qualifications-for-tax-experienced-staff]Qualifications for tax experienced staff
· Ability to effectively utilize and adapt to new technology
· 3 - 5 years of relevant experience in 1040’s, 1041’s in a public accounting firm
· Ability to problem solve and think both creatively and logically, including the ability to spot potential planning ideas
· Proficiency using CCH Axcess or ProSystem fx, BNA Income Tax Planner or similar software desired
· Completion of Bachelor’s or Master’s degree in accounting
· 6 months to 3 years of relevant tax experience in public accounting or industry
