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[bookmark: example-of-supplier-lead-job-description]Example of Supplier Lead Job Description
Our growing company is looking to fill the role of supplier lead. Thank you in advance for taking a look at the list of responsibilities and qualifications. We look forward to reviewing your resume.
[bookmark: responsibilities-for-supplier-lead]Responsibilities for supplier lead
· Act as the client’s Subject Matter Expert for supplier enablement, vendor management, content enablement and management, contract administration, eInvoicing, buying channel analysis
· Perform buying channel analysis, supplier consolidation and segmentation planning
· Manage project plans, establish project governance and related materials
· Provide status reports to internal and external stakeholders
· Lead supplier analysis efforts including establishing wave plans and ramp-up plans
· Provide client guidance on supplier communication planning
· Lead initial Wave 1 supplier enablement efforts from a strategic client facing perspective
· Prepare materials for the Delivery Centre(s) and Client Delivery Leads to ensure they understand the scope, approach, processes and client specific requirements
· Provide technical and functional expertise regarding healthcare related matters
· Leads supplier connectivity and invoice validation testing Leads technical and commercial validation of the catalogs
[bookmark: qualifications-for-supplier-lead]Qualifications for supplier lead
· Working knowledge and experience in Sourcing Processes, Contracting, Negotiations preferred
· Strong analytical, sound judgment and decision making required, with strong problem solving skills
· Demonstrated track record of delivering against targets and objectives required
· Able to prioritize requests, and propose effective cost/customer service alternatives when necessary is needed
· Ability to show judgment in developing new approaches and resolving issues required
· Customer Orientation (building and maintaining strong relationships with J&J Management) required
