Downloaded from https://www.velvetjobs.com/job-descriptions/reporting
[bookmark: example-of-reporting-job-description]Example of Reporting Job Description
Our innovative and growing company is searching for experienced candidates for the position of reporting. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-reporting]Responsibilities for reporting
· Combine, filter and split data in Excel, creating customized versions according to business need
· Daily banking including reconciliation
· Analysis of historic and future expected cash flows
· Optimization of cash resources including Foreign exchange between inter-company accounts
· Optimization of cash resources including analysis of money market deposits, terms and rates
· Produce monthly commentary on cash movements and variance analysis
· Assist with the creation of new accounts & board reporting packs
· Design reports to ensure business heads can manage departmental and overhead costs
· Analysis of overhead to ensure postings are located in correct cost centers
· Assist in production of management accounts commentary and overheads variance analysis
[bookmark: qualifications-for-reporting]Qualifications for reporting
· Minimum of 5 years investment industry experience
· Preparation of the quarterly fair value level 3 significant unobservable inputs
· Microsoft SharePoint skills preferred
· A numerate undergraduate degree from an appropriately recognized institution, , Bachelor's Degree Finance, Accounting, statistics or equivalent experience
· Occasional travel to other FTI locations
· Flexibility to adapt to a dynamic environment, both individually and within a team
