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[bookmark: example-of-marketing-operations-job-description]Example of Marketing Operations Job Description
Our growing company is looking to fill the role of marketing operations. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-marketing-operations]Responsibilities for marketing operations
· Focuse mainly on the management and implementation of operational objectives that help achieve long-term organization strategy
· Business operation (ensure company policy compliance, ensure forecast accuracy & on-time renewal)
· Distributor & Channel management (policy, due diligence, performance measurements)
· Ability to work under s deadline, to multitask and complete administrative tasks meticulously
· Bachelor's degree in business administration, finance, marketing, or similar discipline
· Familiarity and/or experience with website content management, digital asset management systems and web publication procedures will be advantageous
· Ownership for building and optimizing our marketing database to ensure our continued ability to execute broad and highly targeted demand generation programs and campaigns
· Pull list segments for all email campaigns with varying degrees of filtering and suppression complexity
· Ensure seamless operation of our automated Job Function assignment program in Eloqua and the underlying keyword table
· Support Program Managers with campaign setup
[bookmark: qualifications-for-marketing-operations]Qualifications for marketing operations
· Advanced skills in MS Office applications, especially Excel (ex
· Strategic problem solver with ability to work effectively in fast-paced environment
· Ability to prioritize multiple projects and tasks on tight timelines is required
· At least 5 years of ad agency experience
· 5+ years of leadership experience in Marketing
· Demonstrated experience and success with driving cross-functional programs in a matrix reporting structure
