Downloaded from https://www.velvetjobs.com/job-descriptions/manager-projects
[bookmark: example-of-manager-projects-job-description]Example of Manager, Projects Job Description
Our innovative and growing company is looking to fill the role of manager, projects. We appreciate you taking the time to review the list of qualifications and to apply for the position. If you don’t fill all of the qualifications, you may still be considered depending on your level of experience.
[bookmark: responsibilities-for-manager-projects]Responsibilities for manager, projects
· Manages Project Portfolio for the Site and support with leadership team in optimizing it
· Build Project management Capability at Site
· Guide Project Leaders in successfully execution of Projects
· Create and deploy process and measurement system to drive and optimize Project portfolio
· Develop a plan to align, leverage and optimize the 'MAKE-plan' processes, roles & responsibilities and metrics, translate it into yearly objectives, and manage the deployment
· Evaluate and drive continuous improvement of all processes to improve detailed scheduling and plant warehousing standards that optimize service and inventory
· Align organization with Sales and Operations planning process
· To provide effective and swift response to potential supply issues
· Ensure capacity planning is in place to address both short and long term growth
· Manage all aspects of supplying electrical distribution equipment for projects
[bookmark: qualifications-for-manager-projects]Qualifications for manager, projects
· At least three years experience in technical project management of complex projects and a thorough understanding of project management methodologies and service delivery best practices is required
· Experience with MS Office including Word, Excel, and PowerPoint is required
· At least 8 - 10 years relevant project management experience in the construction industry, preferably with some experience in investment banking or mission critical projects
· Excellent technical knowledge, organization, administration, customer service, and management skills
· Good knowledge of architectural and building services engineering/interior fit-out projects
· Vendor management experience including tendering and other procurement methods
