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[bookmark: example-of-manager-project-management-office-job-description]Example of Manager, Project Management Office Job Description
Our company is hiring for a manager, project management office. Thank you in advance for taking a look at the list of responsibilities and qualifications. We look forward to reviewing your resume.
[bookmark: responsibilities-for-manager-project-management-office]Responsibilities for manager, project management office
· Assist with establishing and implementing a dynamic feedback process to drive project/program management improvements and ensure efficiencies on the execution of enterprise strategies
· Plan and manage nursing and patient care services operations projects as determined by Vice President Nursing and Patient Care Services Operations
· Develop applicable process and outcome metrics to measure project success
· Provide administrative support for Nursing and Patient Care Services Operations committee meetings including agendas, key decisions, and follow-up action items
· Build and promote positive working relationships with all stakeholders
· Perform ad hoc data analysis to support project planning
· Analyzing and organizing qualitative and quantitative clinical, financial, operational, and administrative data
· Supporting various quality assurance, performance measures, process improvement plans, strategic planning and analysis, and projects
· Facilitates data requests, analyzes data and develops reports that will help monitor and track project progress and outcomes
· Supporting Value based Management Initiative of the medical center
[bookmark: qualifications-for-manager-project-management-office]Qualifications for manager, project management office
· PMP or Agile Scrum preferred
· Customer experience and/or interactive entertainment industry knowledge and experience preferred
· 5 year track record of successfully delivering mid- to large-scale projects
· Professional project qualification (PRINCE2, PMI)
· Proven track record of successfully delivering change to a large organization
· Delivery-focused with a strong sense of ownership
