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[bookmark: example-of-logistics-operator-job-description]Example of Logistics Operator Job Description
Our company is growing rapidly and is looking to fill the role of logistics operator. To join our growing team, please review the list of responsibilities and qualifications.
[bookmark: responsibilities-for-logistics-operator]Responsibilities for logistics operator
· Put away of parts to stock
· Coordinating shipments with oversees offices
· Sending our Arrival Notices and communicating ETA with customers
· Set up Drayage to final destinations
· Verify and accepting vendor invoices]
· Verify profit levels of each order
· Invoicing clients in a timely manner
· Maintain contact with customers (internal and external) with regard to conditions affecting the service levels
· Perform basic tasks in regards to the receiving process
· Controls pipe stock in yard
[bookmark: qualifications-for-logistics-operator]Qualifications for logistics operator
· When doing HAZMAT shipping
· FLSA Non-Exempt, Top Level Expert in Service, Production or Support Worker role requiring advanced skills to perform all standard tasks within the function specialized tasks
· Generally at least 5 years of experience or greater in area of responsibility
· Role takes leadership for applying new processes and skills to improve the operations status quo
· Significant Impact within job and their department based on their work responsibilities is at the highest level
· Errors could adversely impact customer business, materials or equipment most significantly
