Downloaded from https://www.velvetjobs.com/job-descriptions/learning-development
[bookmark: example-of-learning-development-job-description]Example of Learning & Development Job Description
Our growing company is searching for experienced candidates for the position of learning & development. To join our growing team, please review the list of responsibilities and qualifications.
[bookmark: responsibilities-for-learning-development]Responsibilities for learning & development
· Incorporates the hotel’s training plan within the Business Plan of the hotel
· Coordinates with the department managers to help identify training opportunities
· Lead large scale training projects and initiatives for the Bank
· Define our approach to develop managers
· Managing the design and development of design, development and implementation of learning interventions to meet employee performance needs
· Engaging appropriate stakeholders, including relevant Business and L&D team members, as part of the Design Process
· Performing course needs assessments to determine solution requirements for optimal design and delivery
· Managing suppliers to support program design and development
· Managing contracting, invoices and budgets for assigned projects
· Effective coordination of program services resources to execute delivery of programs globally
[bookmark: qualifications-for-learning-development]Qualifications for learning & development
· Experience in an international professional services organization preferred
· Excellent interpersonal skills with all levels of organization
· Thorough knowledge of career development, adult learning, training and development principles and techniques, and resource acquisition is necessary
· Experience in the support of succession planning processes, primarily in providing developmental assistance/opportunities to help grow successor capabilities is desired
· Knowledge and experience with current and emerging learning technologies is preferred
· Ability to communicate at all levels of the organization is desired
