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[bookmark: example-of-key-account-specialist-job-description]Example of Key Account Specialist Job Description
Our company is growing rapidly and is looking to fill the role of key account specialist. Thank you in advance for taking a look at the list of responsibilities and qualifications. We look forward to reviewing your resume.
[bookmark: responsibilities-for-key-account-specialist]Responsibilities for key account specialist
· Organizing the production of branded collateral items
· Provides support by coordinating and collating content
· Establishes and maintains client record keeping and filing systems
· May arrange meetings and conferences, schedule appointments, and complete travel or conference arrangements
· Lead the commercial transactions of the Global Key Account and coordinating with the regional teams for activities surrounding the selling of products globally
· Support the development and implementation of the overall strategy for the Global Key Account in line with the strategic directions of the Global Hygiene Business
· Initiate and maintain key customer relationships within procurement, supply chain, production planning, and logistics in the North American region
· Support the completion of market information requests from Global Marketing and Regional Business Managers
· Provide production forecasting information globally including generating monthly APO files, inventory monitoring and management, S&OP meeting support and production planning support
· Lead the monthly and yearly budgeting process for the Global Key Account
[bookmark: qualifications-for-key-account-specialist]Qualifications for key account specialist
· Demonstrable and successful sales performance record
· Excellent communication, negotiation, organizational and leadership skills
· Proactive, with strong analytical and numerical skills
· Excellent knowledge of MS Office and applications
· Enjoy developing client relationships, giving high priority to client satisfaction
· Upper-intermediate knowledge of English languages (business correspondence, communication with Clients)
