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[bookmark: example-of-junior-data-analyst-job-description]Example of Junior Data Analyst Job Description
Our innovative and growing company is looking to fill the role of junior data analyst. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-junior-data-analyst]Responsibilities for junior data analyst
· Plan and execute research project plans
· Communicate the results of studies and analyses to clients through written reports and oral presentations
· Proactively developing new analyses and insights, to drive decisions and strategies for user acquisition, retention and monetization
· Identify, document and design data to be tracked
· Design and help development team to implement/deploy new features, systems, experiments/ABTs
· Conduct research into logistics operations, including literature reviews, interviews, and site visits
· Conduct qualitative and quantitative analysis of logistics operations, including application of analytical and simulation models
· Assist in marketing of consulting services, including market research, teaming arrangements, competitive analysis, and creation of marketing publications
· Assist in business performance assessment and reporting
· Coordinate with senior analysts and management to support project goals and objectives
[bookmark: qualifications-for-junior-data-analyst]Qualifications for junior data analyst
· Basic scripting experience a plus
· Love a challenge and take satisfaction in getting the job done!
· Market Data Invoice Reconciliation
· Log all Market Data invoices in the Market Data inventory tool
· Regular contact with stakeholders (Sourcing team, Business Advisory, Accounts Payable )
· Investigation on discrepancies between contracts data, invoice and database
