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[bookmark: example-of-inventory-technician-job-description]Example of Inventory Technician Job Description
Our company is searching for experienced candidates for the position of inventory technician. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-inventory-technician]Responsibilities for inventory technician
· Tracks and turns in delivery tickets and consignment fill tickets
· Operating standard or specially designed equipment (labeling, weighing, sealing)
· Coordinate liquidation & transfer of stock to reflect cost, age, and demand
· Identify reagent/supply orders and receipt discrepancies
· Distribute reagents/supplies to testing areas
· Communicate with laboratory staff, vendors, individuals and groups to maintain inventory levels
· Perform full scope of finished product testing, primarily focusing on inventories, in-process, and finals for cheese, whey, or bacti
· Act as a coordinator for the purchase of pharmaceuticals
· Maintain efficient system(s) for ordering, receiving, managing and reconciling discrepancies in inventory
· Minimize standing inventory with appropriate turn-over to avoid out-dating
[bookmark: qualifications-for-inventory-technician]Qualifications for inventory technician
· Must speak and write English
· 2 years of inventory experience preferred
· SAP experience (shipping and receiving procedures, order data entry, reconciliation )
· Proven experience as inventory control technician or similar position
· Diploma/Degree in logistics or related field preferred
· Working knowledge of inventory management software
