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[bookmark: example-of-event-marketing-manager-job-description]Example of Event Marketing Manager Job Description
Our company is looking for an event marketing manager. We appreciate you taking the time to review the list of qualifications and to apply for the position. If you don’t fill all of the qualifications, you may still be considered depending on your level of experience.
[bookmark: responsibilities-for-event-marketing-manager]Responsibilities for event marketing manager
· Maintain relationships with all client accounts assigned to them
· Assist in planning retail and executive marketing events wherever needed
· Establish Event Marketing budgets and negotiate all costs
· Schedule and manage client and vendor meetings
· Work with graphic design and social media teams for promotional needs
· Represent clients at industry events as needed
· Act as a liaison between clients and vendors for specific needs
· Report on post event results
· Travel as needed to fulfill responsibilities
· Generate sponsorship leads and business opportunities with a focus on identifying, evaluating and making contact with potential sponsors
[bookmark: qualifications-for-event-marketing-manager]Qualifications for event marketing manager
· Ability to show innovative new methods of delivering and achieving business outcomes through events and customer experiences
· Function as part of the LAQ marketing team to help drive and support the execution of the release strategy for new release acquisition product
· Ability to evaluate and negotiate the risks, cost and concessions in hotel and venue contracts to help reduce spend and mitigate the risk to Aon
· High energy, positive attitude, willingness to go the extra mile to ensure the success of an event
· Poise, confidence, and maturity to present and collaborate with all levels of management across the firm
· Ability to create and influence process improvement and development
