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[bookmark: example-of-estate-planning-job-description]Example of Estate Planning Job Description
Our company is hiring for an estate planning. If you are looking for an exciting place to work, please take a look at the list of qualifications below.
[bookmark: responsibilities-for-estate-planning]Responsibilities for estate planning
· Conducting proper site and other project due diligence, and partnering with Finance/Sourcing to conduct vendor request for proposals (RFP) and business cases in accordance with proper bank procedure
· Leveraging expertise and industry best practices to streamline the existing project management process while ensuring adherence to risk
· Create and maintain financial models for new and existing sites
· Compile research and analysis to be used for Investment Committee and Board of Director meetings
· Work closely with Director of Real Estate to formulate and execute domestic strategy
· Interface with national brokerage team to identify and vet potential investment opportunities
· Duty to Support the Mission, Philosophy, and Values
· The Contracts Manager reports directly to the System Director of Design and Construction
· This position supports the Regional Area Directors and Area Managers of Design and Construction in the delivery of Capital Projects
· Monitors compliance by employees with established procedures
[bookmark: qualifications-for-estate-planning]Qualifications for estate planning
· Detailed knowledge of financial planning processes, terminology and concepts
· Wide and deep knowledge of both EFPS and company procedures and information is essential
· Strong computer skills (Microsoft Office, Lotus Notes, mainframe)
· University degree or post-secondary education or equivalent experience, preferably in the financial planning or financial services industry
· BS/BA in Accounting, Finance, or Information Management (MBA preferred)
· 8+ years in corporate real estate management, and / or real estate finance
