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[bookmark: example-of-deal-desk-analyst-job-description]Example of Deal Desk Analyst Job Description
Our company is growing rapidly and is hiring for a deal desk analyst. Thank you in advance for taking a look at the list of responsibilities and qualifications. We look forward to reviewing your resume.
[bookmark: responsibilities-for-deal-desk-analyst]Responsibilities for deal desk analyst
· Assist in responding to RFPs, RFIs, RFQs
· Manage SFDC Cases and deal trackers
· Regularly interface with key stakeholders to discuss current and upcoming deals in order to proactively manage volumes
· Manage opportunities through the approval workflow, ensuring adherence to the Approval Matrix
· Identify and provide Sales with targeted training on a regular basis based on observations and feedback
· Ensure adherence to our quote to contract processes& policies for our EMEA sales team
· Streamline and automate the process for non-standard deal approvals, thresholds and rules, approver roles and responsibilities, approval routing and workflow design, automated exception alerting and communications, and the creation of a hierarchy of special terms, tips/techniques and recommended workarounds
· Identify potential training issues and coordinate with internal teams to develop and deliver sales enablement tools
· Participate in the integration planning and execution process for new lines of business (e.g., Platform, Channel)
· Work with teammates and management to identify best practices for fulfilling nonstandard deals and process improvement opportunities, provide ongoing education to the Sales Field
[bookmark: qualifications-for-deal-desk-analyst]Qualifications for deal desk analyst
· Fluent Russian & English language skills, written and verbal are required for this role
· Experience working on commercial contract negotiations in one of the following areas
· Act as a key interpreter on issues related to deal structuring
· Motivated to absorb and interpret information from multiple disciplines including revenue recognition, deal desk operations, legal and sales
· Bachelor’s Degree in Accounting, Business Administration, Finance, Law or related discipline
· Ability to prioritize at times of high volume and stress Quarter-End
