Downloaded from https://www.velvetjobs.com/job-descriptions/data-manager
[bookmark: example-of-data-manager-job-description]Example of Data Manager Job Description
Our company is searching for experienced candidates for the position of data manager. If you are looking for an exciting place to work, please take a look at the list of qualifications below.
[bookmark: responsibilities-for-data-manager]Responsibilities for data manager
· Creates effective dashboards and data visualizations to track and analyze performance indicators
· Identifies opportunities to improve analytical approaches and tools
· Independently create CRFs (Case Report Forms) in an electronic database systems to collect required data from all clinical trials
· Assist in the development and review of study-specific data management documents, including Data Management Plans and Case Report Form Completion Guidelines, sponsor data management standard operating procedures
· Facilitate data cleaning activities including data review and query generation for assigned protocols
· Assist in implementing process changes and system improvements
· Coordinate the archiving of study data and study related documents for assigned protocols
· Working with the team to identify and address opportunities for process enhancements new analytical opportunities
· Engage client data management during start up
· Create standard data transfer format(s) in compliance with client requests while adhering to both internal processes and regulatory standards
[bookmark: qualifications-for-data-manager]Qualifications for data manager
· Maintain Space Data Policies and Procedures
· Support the Ad hoc reporting of our third party data management team
· This would include managing and maintain the BU Demand Projections data, tools and portals
· Work experience in a data drive environment with real estate/architectural /systems background
· Bachelor's Degree in a Scientific discipline such as Food Science or Chemistry with 5+ years' experience
· Demonstrates a Master level with Excel including pivot tables, data manipulation, macros
