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[bookmark: example-of-college-director-job-description]Example of College Director Job Description
Our company is looking to fill the role of college director. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-college-director]Responsibilities for college director
· Sell our college products and platform
· Work closely with sales operations, product and contract teams to structure and negotiate optimal capabilities/product pitches and deal terms
· Effectively respond to customer inquiries including RFQs, RFIs and RFPs
· Participates in budget and billing processes as assigned
· Prepare written materials including case statements, proposals and campaign literature consistent with Central Development guidelines
· Utilize the university and foundation tools and systems for managing donor, alumni and prospect relationships as resources for planning and for managing and monitoring activities
· Maintaining strategic partnerships with University departments including the AHC PR & Communications Office, Alumni Office, and Foundation
· Collect and analyze data needed to tract activities by promotional effort (i.e., customer service assessments, benchmarks, market research)
· Provide direct supervision to exempt and non-exempt staff (i.e., hiring, coaching, mentoring, evaluations, development)
· Technical expert in a discipline area that owns the curriculum
[bookmark: qualifications-for-college-director]Qualifications for college director
· Teaching experience in theological education preferred
· Administrative leadership in a higher education setting preferred
· Bachelor’s degree, or an equivalent level of experience, is required
· A master’s degree in a related field or an equivalent combination of training and experience from which comparable knowledge, skills and abilities have been achieved
· An interest in, and familiarity with, the role of science in contemporary society is strongly preferred
· BS/BA (or equivalent) in Marketing or related field
