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[bookmark: example-of-assistant-team-leader-job-description]Example of Assistant Team Leader Job Description
Our growing company is searching for experienced candidates for the position of assistant team leader. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-assistant-team-leader]Responsibilities for assistant team leader
· Alerting the Team Leader of any issues that may impact the operation or customer service
· To work as part of a team delivering post, reprographic, portering and client support duties
· Perform biennial, special, and in- depth bridge inspections
· Produce reports documenting the inspection findings
· Respond to emergency structural inspections
· Supervise the workload of the team, allocating team members to optimise service provision, productivity and administrative support to the SST Leader
· Provide leadership to the team acting as a positive role model at all times
· Recognise the importance of forward planning to help the team plan, organise and coordinate their work
· Work with the SST Leader and to ensure the quality and controls of the department are maintained at all times and that all internal procedures are followed
· Encourage and build the team
[bookmark: qualifications-for-assistant-team-leader]Qualifications for assistant team leader
· Maintains building and equipment to maximum operational condition
· Owns the Store’s Safety and Food Safety Program
· Manages receiving operations, backroom flow, planning, vendor communication, security and organization
· Acts as ambassador of the Something Extra Program for both customers and team members
· Ensures store and department signage reflects accurate and clear pricing
· Merchandises store to reflect value and positive price perception
