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[bookmark: example-of-assistant-retail-job-description]Example of Assistant Retail Job Description
Our company is growing rapidly and is hiring for an assistant retail. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-assistant-retail]Responsibilities for assistant retail
· Be enthusiastic and energetic in the delivery of excellent customer experiences
· Inputs all new retail items into retail system and consults with buyer on item details including description, price points
· Inputs product transfer lists as requested from buyer and communicates needs to receiving associates
· Assists in developing seasonal assortment plans for showcasing the brand with attention to store demographic profiles and geography and a keen understanding of the Outlet customer
· Understand the target customer by category, shop competition, identify white space opportunities
· Collaborates with brand wholesale product teams throughout the development cycle in order to identify opportunities and leverage trend information to continuously drive sales and mitigate risk
· Works with retail planning to develop seasonal merchandise plans that reflect future opportunities and deficiencies
· Collaborates with Merchandise Planner to create seasonal unit plans based on buyer’s assortment
· Visit stores on regular basis (couple times a year) in order to gain a better understanding of our consumers and specific store product needs
· Manage samples for meetings
[bookmark: qualifications-for-assistant-retail]Qualifications for assistant retail
· Do you have 2 or more years′ experience supervising and training 5-10 employees?
· Do you have a valid Driver License?
· Are you considered to be at an intermediate level with computer skills including Microsoft Office, Outlook, Word and Excel?
· Cleaning duties as assigned
· Able to stand for 8 hour shifts
· Associates or Bachelors degree in Retail Merchandising, Retail Management, Business or related field preferred
