Downloaded from https://www.velvetjobs.com/job-descriptions/advisory-services-associate
[bookmark: example-of-advisory-services-associate-job-description]Example of Advisory Services Associate Job Description
Our company is searching for experienced candidates for the position of advisory services associate. Please review the list of responsibilities and qualifications. While this is our ideal list, we will consider candidates that do not necessarily have all of the qualifications, but have sufficient experience and talent.
[bookmark: responsibilities-for-advisory-services-associate]Responsibilities for advisory services associate
· Utilize multiple tools to manipulate, cleans, and interpret data
· Manage, develop, train, and mentor staff on projects and assess engagement performance
· Manage fee related activities
· Participate in lender diligence engagements providing underwriting support for debt originations and refinancings, advising both regulated and unregulated lenders
· Assist in leading discussions with senior client executives and borrower management
· Strategic advice / corporate planning
· Translation of strategy into Operating Model design and transition planning
· Operational excellence initiatives
· Participating in all stages of a contract compliance, internal audit or consulting engagement
· Providing assistance with planning, field work, engagement wrap up and report composition
[bookmark: qualifications-for-advisory-services-associate]Qualifications for advisory services associate
· For the VP position, a minimum of 5 years due diligence experience, providing financial due diligence and other transaction-related services
· For the Associate position, a minimum of 2 years due diligence experience, providing financial due diligence and other transaction-related services
· Assist in sales efforts and client account management
· Strong current knowledge of US GAAP
· Solid understanding of M&A processes
· Solid command of Microsoft Excel and PowerPoint
