Theatre Cover Letter

156 Huel FieldSheldonstad, MT 36600-3944
Dear Riley Feest,

Please consider me for the theatre opportunity. | am including my resume that lists
my qualifications and experience.

In the previous role, | was responsible for direct support for curriculum
maintenance, academic program change processes, and development of new
degree programs and offerings.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive
experience with include:

o Write, edit, package, and track each grant to ensure the best presentation of
our needs, projects, and visions

e Present grants to review panels/boards as the organization's representative
to clarify, expand on, and justify the grant details as needed

e Attend community leadership, development, and networking
meetings/events to further our mission and fundraising objectives as needed

o Create, generate, and distribute reports and analysis on progress and
accomplishments in development efforts to share with all stakeholders
including the board of directors

e Secure and oversee identified corporate in-kind partnerships, including ROI
and deliverables

e Ensure every donor and funding partner receives appropriate
sponsorship/donor benefits, acknowledgement, and recognition in a timely
manner

e Monitor, manage, and keep current our donor database, donor lists, donor
wall, and donor recognition in playbills

o Perform a variety of skilled administrative and clerical duties directly related
to development activities
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Sincerely,

Quinn Veum



