Staffing Assistant Cover Letter

88391 Natisha RapidsKoepphaven, NV 96473-2475
Dear Bellamy Mann,

| would like to submit my application for the staffing assistant opening. Please

accept this letter and the attached resume.

Previously, | was responsible for guidance to departments on University policies

and procedures and educates hiring managers related to:.

Please consider my qualifications and experience:

Preferred Other Experience in project management

Knowledge of the business processes used within Workday HCM and
Recruiting modules preferred

Creative writing skills preferred

Excellent communication (written and oral) and keyboarding

Current Unencumbered (CNA) License in the state of Maine

Strong comprehension and analytical abilities

Establish and maintain detailed records and prepare accurate reports
Develop and maintain effective working relationships with agents and client

| really appreciate you taking the time to review my application for the

position of staffing assistant.

Sincerely,

Tatum Champlin



