Staffing Assistant Cover Letter

7160 Jarrod PassVashtiside, FL 68861
Dear Bellamy Hammes,

| submit this application to express my sincere interest in the staffing assistant
position.

Previously, | was responsible for training and briefing to leave administrators and
staff members across the region on the interpretation and practical
implementation of WHO leave administration policies and procedures.

Please consider my qualifications and experience:

» Preferred knowledgeable in various employment laws including EEO and
Adverse Actions

e Detail oriented, self-starter and strong work ethic

e Personable, positive and energetic personality

o A willingness to learn and grow, both personally and professionally

o Knowledge of laws, rules, regulations, policies, procedures, and guidelines
governing the District'shuman resources activities job-related provisions of
collective bargaining agreements and pay plans

e Knowledge of payroll and leave policies and procedures

e Demonstrated knowledge in the areas of Student Development theory

e Provide direction and guidance to the Residence Life professional staff,
students and student staff

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Gray Steuber



