Site Administrator Cover Letter

951 Howard WalksPort Wally, Rl 32156
Dear Skyler Pacocha,

In response to your job posting for site administrator, | am including this letter and
my resume for your review.

In the previous role, | was responsible for administrative direction and
coordination in the formulation, interpretation and administration of current and
long-range policies, procedures and programs within the School of Medicine.

My experience is an excellent fit for the list of requirements in this job:

e Collection and presentation of management data and information, such as
environmental statistics

e Create presentations on occasions

e KPI collation

» Broad understanding of procurement and corporate governance principles

» Good verbal and written Spanish & English Skills

e Proficient in using MS Office (Word/Excel/Powerpoint)

» Experience in an industrial, maintenance and/or construction environment

e Tertiary Qualification (preferred, not necessary)
Thank you in advance for reviewing my candidacy for this position.
Sincerely,

Greer Roberts



