School Administrator Cover Letter

2296 Feil FlatsHeathcoteton, AZ 01795
Dear Brooklyn Turner,

| am excited to be applying for the position of school administrator. Please accept
this letter and the attached resume as my interest in this position.

Previously, | was responsible for training for research staff on the Biospecimen
Management (BSM) module of the clinical trials software system utilized by the
Indiana University and its research affiliates to track research activities.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive
experience with include:

» Experience with federal and non-federal grant applications, the GW
sponsored projects submissions process, and GW sponsored research policies
will be highly valued

e Knowledge of current school curriculum, instructional practices and trends

» Knowledge of public school organization, administration and the operational
support activities

e Strong technical verbal and written skills

o Excellent interpersonal and written communication skills and a commitment
to outstanding customer service

o Experience with SOLE and /or Hobson's is preferred

e Demonstrated strong managerial and personnel skills

e Knowledge of the construction industry, related terminologies, and processes

Thank you in advance for reviewing my candidacy for this position.
Sincerely,

Zion Williamson



