Registrar Cover Letter

10427 Lili RueNorth Vilma, AK 91891-1110
Dear Tatum Schulist,

| am excited to be applying for the position of registrar. Please accept this letter
and the attached resume as my interest in this position.

In the previous role, | was responsible for vision and leadership for management of
complex operations and systems specifically the student information system,
degree audit system and document imaging system.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive

experience with include:

e Experience with Ellucian student management software with experience in
online, integrated student management systems (preferably Hobsons)

e Strong systems technology background and understanding of academic
policies and regulations

e Meticulous attention to detail to ensure accuracy of student records and
classroom scheduling free of conflicts

e Experience in a student record system or administrative database system

e Experience in school’s admissions or student’s enrollment processes

e Cultural sensitivity given the diverse population of students and faculty
members

e Supervise the appropriate full time student records administrative assistants
(at least 2)

o Texas Teachers Certificate

Thank you for your time and consideration.
Sincerely,

Rowan Herman



