Project Manager Service Cover Letter

6040 Kimberlee RadialPort Eleonoreport, NC 02444
Dear Dallas Labadie,

In response to your job posting for project manager service, | am including this

letter and my resume for your review.

In the previous role, | was responsible for ongoing support and guidance for other
project managers across the team, including expertise for different project
methodologies (Agile, Scrum, Waterfall) and regulatory complexities (GxP,
Sarbanes-Oxley).

My experience is an excellent fit for the list of requirements in this job:

e Understanding of the Glazing Industry and products, covering both design
and applications

e Coordinate with the teams to produce KPIs, MIS dashboards and other
management reporting

e Prepare Client and various other presentations related to MFS business

e Conduct Induction Training programme on MFS products to the new joiners

e Track training statuses and procedure management and report

o Write and prepare Minutes for the management meetings and circulate to the
stakeholders

e Schedule the interviews for the department by coordinating with Recruitment
team and the respective Team managers

e Support managers work with other management staff to determine and
implement specific technical needs and priorities of an organization

Thank you for considering me to become a member of your team.
Sincerely,

Rowan Pollich



