Program Management Specialist Cover Letter

8330 Randal WaysCrooksmouth, AR 83779-6244
Dear Morgan Padberg,

In response to your job posting for program management specialist, | am including

this letter and my resume for your review.

In the previous role, | was responsible for executive level administrative
information gathering and data analysis in a highly confidential area using
discretion and independent judgment.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive

experience with include:

e Demonstrated experience in a fast-paced environment requiring decision-
making and flexibility

o Experience with college enrollment databases or comparable higher
education relational information systems highly desirable

» Direct experience working with selling “services”

o Skill in the use of office automation software and its application

e Of internal and external customer

e Organizations, including upper management

e Mechanical or Aerospace

e Lean Manufacturing Green Belt, EVMS, CAM training and certification
necessary

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Haven Lueilwitz



