Procurement Support Cover Letter

447 Nenita WalksLake Corie, NE 05952
Dear Story Krajcik,

| would like to submit my application for the procurement support opening. Please
accept this letter and the attached resume.

In my previous role, | was responsible for a variety of factual information to
professional staff, requiring the use of judgment and knowledge of area programs,
policies, and procedures.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive
experience with include:

e An understanding of procurement processes and subcontract support

e A background in negotiations

o Appropriately follows instructions from others without unnecessarily
challenging authority

¢ Demonstrates commitment to the organisation

e Sets clearly defined objectives

e Gathers and analyzes data, identifying high-volume spend materials and
services

 Utilizes data analysis to develop cost saving strategies

e Consolidates existing vendor base to leverage volume and drive compliance
to strategic partners

Thank you for considering me to become a member of your team.
Sincerely,

Finley Heathcote



