Personnel Manager Cover Letter

3049 Hintz HarborsCollierburgh, DE 79772
Dear Ari Hilpert,

In response to your job posting for personnel manager, | am including this letter

and my resume for your review.

Previously, | was responsible for objective analysis and sound judgement with
application of principles and techniques to evaluate and report project
performance from concept study to construction & startup including practical
assessment of schedule completion and expected final cost.

My experience is an excellent fit for the list of requirements in this job:

e Demonstrated understanding of various labor contracts and their payroll,
benefits and systems implications

e Demonstrated knowledge of workflow and the impact of critical interfaces

» Expert knowledge of accounting and financial policies

e Expert knowledge of database systems design

e Demonstrated knowledge of project management principles, including the
planning and coordination of complex projects, timeline development, task
identification, resource planning, issues identification and resolution, change
management, work process redesign and implementation planning

e Demonstrated knowledge of time and attendance systems

e Demonstrated experience of departmental operational and management
practices, including process analysis, systems analysis and systems analysis
methodologies

e Expert knowledge of business processes and procedures

Thank you for considering me to become a member of your team.
Sincerely,

Armani Bayer



