Pensions Administrator Cover Letter

200 Zulauf KeysPort Madalynport, GA 71972
Dear Skyler Rolfson,

Please consider me for the pensions administrator opportunity. | am including my

resume that lists my qualifications and experience.

In my previous role, | was responsible for expertise and advice in the effective
running and development of significant pension projects and other DB/DC
schemes as required.

Please consider my experience and qualifications for this position:

» Experience of working as part of a team to achieve objectives within a
specific timeframe

» Experience of using Microsoft Office Word and Excel

e Ensure records are accurate and updated regularly

e Monitor the payment of all bridging and child pensions and ensure that they

are ceased at the
¢ Maths and English GCSE grade C or above (or equivalent)
e Work allocation within the team
e Daily and monthly payroll checks and sign off
e Bank payment returns

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Azariah Stamm



