Office Cover Letter

73298 Klein VistaJannetteborough, NV 95620
Dear Quinn Hegmann,

Please consider me for the office opportunity. | am including my resume that lists

my qualifications and experience.

In the previous role, | was responsible for end-to-end ownership of major
operational projects across business and content functions, including framework
development, project management and data analysis.

Please consider my qualifications and experience:

e Experience in managing leadership schedules and calendars using Microsoft
Outlook

» Experience using the following programs to operate relevant personal
computing hardware (e.g., personal computers, software, printers, and
storage media) and standard software (e.g., word processing, graphics
packages, spreadsheets/databases)

o Experience in Aerospace industry would be an asset

» Experience working technological tools (e.g., PC's, web sites) and business
system applications to manage, synthesize, and interpret data relevant to
workloads, responsibilities, problem identifications and resolutions

o Knowledge of techniques to help identify a customer's organization,
capabilities, practices, support resources, preferences, problems, and other
constraints in order to provide effective product support and technical issue
resolution

e Education/experience typically acquired through basic education

e Strong proficiency in Microsoft Office applications suite including Word,
Excel, PowerPoint, and SharePoint

» Experience with planning, organizing, facilitating and/or executing large scale
meetings and events

Thank you for your time and consideration.



Finley Cruickshank



