Office Cover Letter

896 Owen ParkWest Zoilahaven, LA 10544-0213
Dear Alexis Green,

| am excited to be applying for the position of office. Please accept this letter and
the attached resume as my interest in this position.

Previously, | was responsible for support to operational leadership & front-end
revenue cycle business process & system adjustments (training, conducting audits
& deposits).

Please consider my experience and qualifications for this position:

e BSc/BA in Business Administration/HR or relevant field would be an
advantage

» Knowledge of coding policies and procedures and reimbursement practices
necessary

e Knowledge of health insurance processing and clinical policies is necessary

e Skill in identifying and resolving problems necessary

e Good interpersonal skills are necessary effective communication skills

e Knowledge of, and proficiency in the use of computer software and programs
such as MS Outlook, Word, Excel, and PowerPoint

e Visual/Audible Acuity Requirements

e Advanced skill set with Microsoft Office (Outlook, Word, Excel, Powerpoint,
ect.) and Microsoft Dynamics or similar certified records management system

| really appreciate you taking the time to review my application for the
position of office.

Sincerely,

Skyler Kemmer



