New Accounts Cover Letter

908 Heidenreich WellNew Patria, ID 80187-5448
Dear Reese Roob,

In response to your job posting for new accounts, | am including this letter and my

resume for your review.

In my previous role, | was responsible for quality support to ensure all internal
controls (bank accounts, systems, authorisations) are in place, accurately
maintained, reconciled and correctly reported.

Please consider my experience and qualifications for this position:

* Intermediate principles, practices, and procedures of general office concepts
and those that govern fee based operations, finance and/or securities
industry operations

e Strong written and verbal communication skills, excellent organizational and
follow-up abilities

o Excellent organizational and follow-up abilities with attention to detail and
accuracy

e Familiarity with business process improvement methodology (BPI)

e Advanced Excel and Hyperion skills

e Sound analytical and interpretive skills sound judgment and discretion

» Expert at mobilizing resources, simplifying the customer experience, and
aligning solutions to satisfy customer need

e Experience in account management, product management or management

consulting

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Zion Rippin



