Institutional Research Analyst Cover Letter

32697 Hoa MeadowsCourtneyside, VT 18868
Dear Quinn Douglas,

| submit this application to express my sincere interest in the institutional research
analyst position.

Previously, | was responsible for inputs for data collection calendar and planning
for data collection with Data Collectors.

Please consider my experience and qualifications for this position:

e Responsibility for management of large databases, including data integrity
assessment and resolution, naming protocols, layered file management,
storage and retrieval protocols, and maintaining security and confidentiality
arrangements

e Thorough knowledge of descriptive statistics (frequencies, cross-tabulation,
and means/medians)

e Knowledge of institutional research techniques preferred

e Experience with advanced research methods, statistical techniques and
quantitative methods preferred

 Proficiency with SQL or advanced reporting and analysis software, such as
Cognos or SAS

» Experience working in an institutional research office

o Experience supporting inclusive excellence and diversity initiatives

 Proficiency with a programming language, such as Python or R, is strongly
preferred

Thank you for taking your time to review my application.
Sincerely,

Ryan Grady



