Guest Services Coordinator Cover Letter

4981 Emmerich LightPort Carmelitashire, NM 75209
Dear Max Champlin,

In response to your job posting for guest services coordinator, | am including this

letter and my resume for your review.

In my previous role, | was responsible for and require you to utilize the safety

equipment as needed, comply with established safety policies & departmental
procedures and maintain a clean & orderly work areas.

Please consider my experience and qualifications for this position:

Team oriented with a friendly, cheerful, positive, professional and animated
demeanor

Enjoys working with a wide range of guests and situations

Customer service experience and CRM experience preferred

Customer Service / Client Relationships

Facility Administration

Procurement Administration

Contractor / Vendor Management

Excellent computer skills (Microsoft Office suite — Excel, Word, PowerPoint )

Thank you for your time and consideration.

Sincerely,

Dylan Wolf



