Global Travel Cover Letter

9379 Kym PlainPort Fayton, TX 80514
Dear Alexis Gibson,

Please consider me for the global travel opportunity. | am including my resume
that lists my qualifications and experience.

In my previous role, | was responsible for complex travel support for both

domestic visitors and international travel.
My experience is an excellent fit for the list of requirements in this job:

e Proven track record of successful negotiation concepts and techniques

e Knowledge of tools, techniques and practices for analyzing data

e Strong experience in a marketing or PR role where project management is
involved either in-house or agency

e Proven analytical approach and results orientated

e Concur Travel & Expense, Strategic Meetings Management and project
management experience preferred

e Team Player that is self-motivated and able to work under limited supervision
while maintaining professional actions and communications at all times

¢ Results-driven work ethic and demonstrated leadership to accomplish
company goals

e Proficient at Microsoft Office Suite and working knowledge of CTM/GDS

solutions
Thank you for your time and consideration.
Sincerely,

Indigo Batz



