Front Desk Clerk Cover Letter

346 Ebert PlainTuanstad, VT 02341-6436
Dear Tatum Abbott,

In response to your job posting for front desk clerk, | am including this letter and

my resume for your review.

In the previous role, | was responsible for information about the hotel, casino, and
local metropolitan area.

Please consider my qualifications and experience:

* Previous Transport Compliance experience

e National CPC (Preferable)

e Strong organisational and planning, able to prioritize work and meet
deadlines

o Great filing skills

e Front Desk/Pre-cert experience

e Assist team with training, supplies and support in order to

¢ Document all maintenance related requests in the Maintenance

e Operates 7 days a week, 24

Thank you for your time and consideration.
Sincerely,

Sawyer Leannon



