Executive Associate Cover Letter

1686 Aldo PineBaileystad, MT 39976-4643
Dear Royal Crist,

Please consider me for the executive associate opportunity. | am including my
resume that lists my qualifications and experience.

In the previous role, | was responsible for input and information on development
of HR strategies, UN/UN Women personnel and administrative rules and
regulations, implementation of personnel rules, use of contractual modalities,
application of entitlements, change management processes as well as on all
aspects of HR.

My experience is an excellent fit for the list of requirements in this job:

e Resourceful, thoughtful, and solution-orientated

e Demonstrates excellent knowledge of both Microsoft and Google Suites

e May contribute to the development of concepts and techniques complete
complex tasks in creative and effective ways

e May mentor or coach team members

e Experience in managing change in a complex organization

e CCMP or other change management certification

» Maintains a professional attitude amidst difficult and stressful times and who
demonstrates a sense of ethics while performing daily tasks

e Strong time management with strong organizational skills

Thank you in advance for reviewing my candidacy for this position.
Sincerely,

Baylor Rau



