Enrollment Specialist Cover Letter

62113 Stephani RoadsNew Maudiefort, SC 16411
Dear Charlie McLaughlin,

In response to your job posting for enroliment specialist, | am including this letter
and my resume for your review.

Previously, | was responsible for feedback on data files to EDI file developers on
best practice integration with internal processing systems.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive
experience with include:

e Understands and appreciates the importance of emerging technologies as
they apply to process improvements

e Verbal and written fluency in Spanish is desirable

e Previous Enrollment and/or Managed Care experience

e Possess demonstrated problem solving and analytical skills

e Possess basic Banner skills (or equivalent program)

e Demonstrated basic proficiency with Microsoft Outlook, Word, Excel,
PowerPoint, and Access

e Demonstrated experience supporting enrollment management functions

o Experience in retrieving and updating information in a student information

system (i.e., Peoplesoft)

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Gray Toy



