Community Relations Manager Cover Letter

5328 Yasmine PlazalLake Elwoodhaven, IL 52502
Dear Denver Renner,

| submit this application to express my sincere interest in the community relations
manager position.

Previously, | was responsible for administrative support for community relations
and sponsorship, including working with vendors, coordinating event ticket
distribution for associate events, maintaining data in spreadsheets, and creating
PowerPoint presentations.

| reviewed the requirements of the job opening and | believe my candidacy is an
excellent fit for this position. Some of the key requirements that | have extensive
experience with include:

e Web and e communications technical understanding

e International experience would be desirable

e Additional language skills would be helpful but not a key requirement
e Experience in liaising with lobbyists and/or charitable organizations

e Dedicated to fast growth and dynamic processes

e Quick intellectual powers and sound judgment skills

 Solid working knowledge of MS Office applications

 Proficient in writing social media, website, intranet and press release content

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Tatum Schneider



