Church Administrator Cover Letter

447 Stoltenberg BurgsJacksonfurt, TX 36185-4145
Dear Emerson Windler,

| would like to submit my application for the church administrator opening. Please
accept this letter and the attached resume.

In the previous role, | was responsible for microsoft SharePoint development and
programming support across the supported networks and 40 web applications.

Please consider my experience and qualifications for this position:

* Intermediate or Advanced experience with Microsoft products (Outlook,
Word, Power Point)

» Negotiation/client interaction experience

e Contracts or Subcontracts Certification, FAC-C, CPM, CPCM, CPFM

e Manage Chaplaincy Information Management (IM) requirements and
processes

o Completes daily reporting of time spent on all church validation projects

 Participate in teaming agreements and non-disclosure agreement
negotiations

e Coordinates elements of sponsor visits to the field by organizing
communication and assigned logistics between sponsors and internal
departments and travel associates

e Schedule, coordinate, and/or set up resources, technology and catering
needed for meetings / events

Thank you for your time and consideration.
Sincerely,

Bellamy Mann



