Business Office Cover Letter

67081 Donnelly VistaDiaside, LA 70189-9162
Dear Dylan Marks,

| submit this application to express my sincere interest in the business office
position.

In the previous role, | was responsible for accounting expertise in all phases of
system design and maintenance and perform quality assurance of financial
software.

Please consider my qualifications and experience:

e Working knowledge of pre-certifications and authorizations

e Adheres to company work standards, policies, and procedures

e Adheres to local, State, and Federal regulations, relevant to area of operation

e Maintains acceptable level of productivity on all assigned accounts

e Knowledge of insurance companies verification and benefit tools including
web sites

» Experience and competency with varied computer hardware and software,
including registration and billing systems, word processing, spreadsheet,
database, scheduling, communications

o Experience with large scale financial system applications

e Coordinate communication and activities with outside department customers
Thank you in advance for reviewing my candidacy for this position.
Sincerely,

Royal Bins



