Business Information Cover Letter

88262 Davina RueHermistonhaven, FL 41813-1807
Dear Sutton Lang,

| am excited to be applying for the position of business information. Please accept
this letter and the attached resume as my interest in this position.

Previously, | was responsible for business user training and support on reporting
tools and the use of data, the data warehouse and the Development and Alumni
Relations database (Raiser’s Edge.).

Please consider my qualifications and experience:

¢ Analytical skills and excellent attention to detail

e Administrative skills with excellent planning and prioritizing abilities

e Highly proficient with MS Office software, especially Excel and PowerPoint

e Prior experience designing and executing a variety of market research studies
and exposure to secondary data sources

» Be able to manage multiple projects in varied stages at once

o Effectively communicate study results to diverse audiences

» Significant experience with Excel and PowerPoint

o Experience with Agile Planning Tool, SQL

Thank you for considering me to become a member of your team.
Sincerely,

Bellamy Bradtke



