Administrative Director Cover Letter

882 Hilpert MountMarquardtton, LA 13200-1439
Dear Morgan Steuber,

| would like to submit my application for the administrative director opening.
Please accept this letter and the attached resume.

In the previous role, | was responsible for additional operational analysis as
required that includes direction of financial analysis staff, including, at times, those
acting as financial analysis business partners supporting specific centers.

Please consider my experience and qualifications for this position:

e Superior communication, interpersonal and organization skills

o Experience with integrating marketing techniques to drive engagement and a
culture of well-being

o Experience with assessment and data analysis including tracking and usage
data, customer loyalty and outcome based assessments

o Work experience in a collegiate setting

e Proficiency in MS Excel, Outlook, Word and Powerpoint

» Business knowledge including experience with typical organizational policies
and general business procedures

e Initiative to implement improvements

¢ Organize for alignment

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Haven Stark



