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61271 Ortiz Grove
North Denita, OK 40590-1504
Dear Tatum Metz,
In response to your job posting for program management office, I am including this letter and my resume for your review.
In the previous role, I was responsible for guidance and monitoring of IT project budgets; and support business case development by providing financial management input.
Please consider my qualifications and experience:
· This role requires judgment and analytical skills, effective communication and a strong sense of teamwork
· Good comprehension of corporate-level financial management and company goals
· Experience working with a scripting language such as Python or Perl for use in automation
· Working knowledge of QC
· Extensive experience managing projects using both agile and waterfall methodologies
· Motivated self-starter able to manage multiple tasks and challenges
· Proficiency in process diagramming and project management tools like MSWord, MS Project, Excel, PowerPoint
· PMP or equivalent project management experience or previous experience working with a PMO
Thank you for considering me to become a member of your team.
Sincerely,
Emerson Glover
