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150 Arla Light
Port Sherillmouth, MN 38009-6742
Dear Hayden Bogisich,
Please consider me for the HR specialist opportunity. I am including my resume that lists my qualifications and experience.
In the previous role, I was responsible for training and education to associates on various compliance-related topics such as worker's compensation, affirmative action, workplace violence, sexual harassment and performance management.
I reviewed the requirements of the job opening and I believe my candidacy is an excellent fit for this position. Some of the key requirements that I have extensive experience with include:
· Implement employee surveys and questionnaires and analyze and action planning based on survey results
· Partner with business leaders and other support functions to maintain a highly motivated and engaged workforce
· Implement new policies, procedures and programs in support of Business
· Understand and implement Site specific HR systems and ensure sanctity of data maintained
· Manage a team of Operations Admin whose responsibility would include managing time and attendance system, weekly associate performance review, maintaining HR related notice boards and associate leave management
· Provide MIS support for Attrition analysis, includes- analyzing Exit interview , observe trends and highlight important aspects, prepare and publish dashboards
· Drive engagement initiatives
· Drive Site Level Performance Management System Career Path sessions/ initiatives for Managers
Thank you in advance for taking the time to read my cover letter and to review my resume.
Sincerely,
Reese Zboncak
