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801 Merlin Plains
North Jesusbury, NH 85922-0680
Dear Emery O'Conner,
In response to your job posting for family office, I am including this letter and my resume for your review.
In my previous role, I was responsible for support and guidance for related O365 messaging technologies: Microsoft Teams, Intune, Exchange Online Protection and other Azure cloud services.
Please consider my experience and qualifications for this position:
· Clear communicator with good writing / presentation skills and strong interpersonal skills who is detail oriented, highly motivated, and a self-starter
· Requires periodic travel to client or prospect locations
· Previous front office experience or background in general office work
· Learns quickly from oral and written instructions
· Understand the ethics of confidentially
· Epic training/knowledge preferred
· Compiles chart and ensures that all patient forms are completed
· Supports all administrative functions for HMG-HMTS, including recordkeeping and correspondence
Thank you in advance for reviewing my candidacy for this position.
Sincerely,
Rory Block
