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120 Kasey Oval
Wilkinsonville, WI 91176
Dear Azariah Harber,
Please consider me for the alumni relations coordinator opportunity. I am including my resume that lists my qualifications and experience.
In my previous role, I was responsible for demonstrated experience managing and scheduling calendars preferably in Microsoft Outlook.
I reviewed the requirements of the job opening and I believe my candidacy is an excellent fit for this position. Some of the key requirements that I have extensive experience with include:
· Experience in community and/or alumni outreach
· Able to work independently and with a diverse range of individuals and groups within the School of Art and across the College of Visual and Performing Arts
· Capable of adhering to SoA and CVPA policies, articulating and initiating approaches to successfully fulfilling the needs and growth of the School of Art
· Knowledge of contemporary and historic visual art and design
· Demonstrable skill in graphic design
· Knowledge of presentation creation in PowerPoint
· Strong interpersonal skills and commitment to excellent customer service
· Knowledge in marketing research and data analytics
I really appreciate you taking the time to review my application for the position of alumni relations coordinator.
Sincerely,
Cameron Gorczany
