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462 Walsh Plaza
Croninton, NJ 41504-3667
Dear Azariah Little,
Please consider me for the administrator opportunity. I am including my resume that lists my qualifications and experience.
In my previous role, I was responsible for active Directory expertise and guidance to clients to both solve complex issues and determine feasibility of solutions.
My experience is an excellent fit for the list of requirements in this job:
· Company Formations
· Signing notices
· Word, Excel, Tramps and PC Share
· Previous Facilities Management experience (Desirable)
· To Provide efficient administrative support to the Regions Andover business unit team
· Assume 1st point of contact role for non-technical issues for the field based team
· Booking and coordinating reactive jobs in with external customers
· Coordinating part deliveries and where applicable, subcontractors
Thank you for taking your time to review my application.
Sincerely,
Marion Rippin
